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Sub:- Filling up of the post of Stenographer Grade — Il and Stenographer Grade — |lI

on deputation (Cost Recovery ) basis - reg
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Application are invited for filling up
the following post in the O/o Zonal
Development Commissioner, SEEPZ
Special Economic Zone, Ministry of
| Commerce & Industry, Government of

fReforferd aat 1 wed & {4y sraeT a6ifAq | india, Andheri  (E), Mumbai by
U ST 2 | appointment on  deputation  (Cost
Recovery) basis. I
®. 3. UgHTAE dqHH e ue) &) e
Sr. No. Name of Post Pay scale No. of vacant
_ _ NS S P— posts
1 CAUTHRL U — | Rs. 9300-34800 + 4200 01
Stenographer Grade — Il | (Level — 6 as per 7" cPe) Bt T
5 AT U — I Rs. 5200-20200 + 2400 01
Stenographer Grade — IlI | (Level — 4 as per 7" CPC) | S
qT=aT ATYEE:- Eligibility Criteria:-
AR I — I F fAC - [497 9 AT | for _ Stenographer Grade — Il [Pay

Band and Grade Pay - Rs 9300-34800 +
GP Rs. 4200/- (Level — 6, as per 7%
CPC)

(i) Stenographers in the pay scale of
Rs. 4000-6000 with eight years' regular
service in the grade and having
knowledge in word processing.

For - Stenogi‘éﬁ}iér Grade - Il [Pay
Band and Grade Pay - Rs. 5200-20200 +
GP Rs. 2400/- (Level - 4, as per 7" CPC)
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. Official in the Central|
Government;
(i) Holding an analogous post on

regular basis possessing a speed of
80 w.p.m. in English Shorthand, 30
w.p.m. in English Typewriting;

Or

(a) Lower Division Clerk in the pay
scale of Rs. 3050-4590 with Eight
years regular service in the grade;
and possessing a speed of 80
w.p.m. in English Shorthand & 30
w.p.m. in English Typewriting

(b) Secondary School Certificate or its
equivalent;

(c) k Knowledge in word processing

2. The initial per:od of deputation shall
be for One year and extendable further
period of two years as per provisions of
DoPT. Pay and other allowances etc.
shall be governed by DoPT's guidelines
issued from time to time.

3. The maximum age limit for
appointment on deputation shall not
exceed 56 years as on the closing date
of receipt of application.

4. The terms and conditions of the
service which are not explicitly provided
in the Recruitment Rules of the SEEPZ-
SEZ, should be governed by the
deputation rules / regulations instructions
issued by the DoPT.

5. Eligible and interested candidates |
may send their applications through
proper channel along with their bio-data
in the prescribed proforma as per
Annexure - |. Applications must be
accompanied by Integrity Certificate,
Vigilance Clearance and ACRs for last
‘ﬁveyears

6. Apphcation of officials, who may be
relieved immediately, in case of their
selection, may be forwarded only.
Candidates once selected will not be
allowed to withdraw his / her candidature
| later.
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| Interested and eligible candidates may

verw i I —
7. The application through proper
channel may be forwarded to the Office
of the Development Commissioner,
SEEPZ-SEZ, Government of India,
Ministry of Commerce & Industry,
Andheri (East), Mumbai — 400096.

“This is an open advertisement for 1
year.

send their applications in the prescribed
format through the proper channel to:

“Development Commissioner,
SEEPZ Special Economic Zone,
Andheri (East), Mumbai — 400096"

et (qd) , Has — 400096”
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PROFORMA “Annexure — [

CURRICULUM VITAE

Name of the Officer (in block letters)

Official e-mail 1D

Mobile No.

Office Address

Date of Birth (in Christian era)

Date of retirement under Central/State
Govt. rules

Educational Qualifications

(a) Academic Qualification
~(b) Technical Qualification
Whether  Educational and  other
qualifications required for the post are |
satisfied. (If any qualification has been |
treated as equivalent fo the one |
prescribed in the rules, state the |
authority for the same).

| Qualifications/ | Qualifications/
Experience Experience possessed by
| required

Essential

Desired

Please state clearly whether in light of |
entries made by you above, you meet
the requirements of the post;

2)

3)

| the Officer

Details of Employment, in chronologi-cal order, (enclose a separate sheel, d:}fj.'
authenticated by your signalure, if the space below is insufficient.)

Office/Institute/ | Post held | From
Organization |
[

To

|
|
|
|
|
|

Scale of pay Nature of duties

and basic pay

" Details of Training Programmes attended (enclosed a separate sheet, duly authenticated |

by your signature, if the space below is insufficicnt.)-

bsr | Period

No
From To

Nature of present employment i.e.. ad-
hoc OR temporary OR quasi permanent |
OR permanent.

In case the present employment is held |
on deputation/contract basis, please |
state,

a) | The date of initial appointment;

deputation/contract;

i
'b) | Period  of appointment on |

gEcJ | Name of the present office /

Subject matter of Training

!
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18. | Additional information, if any, which you would like t
for the post (enclosed a scparate sheet, if the space is insufficient)

B organization to which you belong: |

Additional details about present cmploym'cnt;

(Please state whether working under)
a) Central Govt.

b) State Gowt.

¢) Autonomous Org.

d) Govt. Undertaking

e) Universities I

Please stale whether you are working in |
the same department and are in the‘
feeder grade or feeder to feeder grade. |
Are you in Revised Scale of Pay? If yes, ‘
give the date from which the revision

took place and also indicate the pre-

revised scale. |
Total emoluments per month now |
drawn; _

(a) Additional academic qualifications

(b) Professional training and

[(c) Work experience over and above

prescribed in the vacancy circular
{advertisement

' 19. | Whether belongs to SC/ST

[20."

Remark [the candidate may indicate j

information with regard 1o

()  Research publications and reports
and special projects ‘

L (i) Awards/scholarship/official

appreciation I
(i) Affiliation with the professional |
bodies/institutions/societies and
(iv) Any other information (enclosed a |
separate sheet, if the space fs‘
_insufficient) .

| have carefully gone through the vacancy circular/a
that the Curriculum Vitae duly supported by documents sub

o mention in support of your suitability |

by the Selection Committee at the time of selection for the post.

Date:-

(Countersigned of the employer)

Address:-

(Signature of the candidate)

dvertisement and | am well aware
mitted by me will alsc be assessed



Annexure — 11

(Certification by the Employer/Cadre Controlling Authority)

The information/ details provided in the above application by the applicant
are true and Correct as per the facts available on records. He/she possesses
educational qualifications and Experience mentioned in the vacancy Circular. If
selected, he/she will be relieved immediately.

Also certified that;

i)

i)

1i1)

There is no vigilance or disciplinary casc pending/ contemplated against
bl /| St

His / Her integrity is certified.

His / Her CR Dossier in original is enclosed/ photocopies of the ACRs for
the last 5 years duly attested by an officer of the rank of Under Secretary of
the Govt. of India or above are enclosed.

No major/minor penalty has been imposed on him/her during the last 10
years Or A list of major/minor penalties imposed on him/her during the

last 10 years is enclosed (as the case may be)

Countersigned
(Employer/Care Controlling Authority with Seal)



